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Training management (1% 3= & IE)

Make-up (runoff) Course Application

Function description:
This function is use to apply for a make-up course two weeks after the starting of the

L[]
course. As seen in the figure 1 below, one cannot select the course (after 2 weeks)
until he/she apply for a make-up.
* After the application, you need to consult your college secretary for an approval
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Fig 1: Reminder of the failed course selection.

Operation instructions: Click the course by-election (runoff/make-up) application

function, you can see all the courses from every college. As shown in the fig 2 below.
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Fig. 2



(1) Course by-election (runoff/make-up) application: Click [Apply], as shown in the

figure below.

(D  After clicking, you can see the application information

on top, @ Click and

download the application form @ Fill in the form and submit it to your college

secretary for an approval.
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Cancel application, //'

Download application form
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Fig. 5

After the by-election (runoff/make-up) application is reviewed and passed by the

college secretary, the corresponding class can be arranged to complete the course!



