The Leave Application Form of International School
国际教育学院留学生请假申请表
	Student ID
	
	English Name
	
	Nationality
	

	Passport No.
	
	Major
	
	Mobile No
	

	Leave Date
	
	Return Date
	
	Supervisor's Mobile
	

	原因Reasons
	

	Personal Statement

	I hereby commit that I will take care of myself and take responsibility for my safety during my absent.   
签名 Signature：                                                                                     

	 Comments from your College
	Signature of College Secretary / College Counselor (Undergraduate Student)  

Signature of Supervisor (Graduate Student)：   Signature:
                      Date：

	Teaching Secretary’s Comments
Ms.Li Junyu

(Room 101)
	Please bring your transcript to Ms.Li
Signature：
                           Date：

	Comments of Vice Dean

Mr.Fan

(Room 206)
	Signature：
                           Date：


Notice:
1. Leave duration from 1 to 7 days should be agreed by Supervisor, Teaching Secretary and Counselor of International School.
2. Leave application beyond 7 days should be agreed by Supervisor(Graduate Student), College Secretary / College Counselor (Undergraduate Student), Teaching Secretary, Vice Dean of International School.
3.Leave duration cannot be longer than 6 months (in total during the whole study period，excluding vacation).                  学习期限内最长请假总时长不超过6个月（不含寒暑假）。
4.Please hand in the form to Ms.Catherine and meet her after your return. 
